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DEFINITIONS 
,- 
1. "Legislat*~re" for the pcrpases of this Agreement shall ?.ear. 
the Schenectady County Legislature. 
2. "Associarion" shall mean the Schenectady County Community 
College Faculty Association. 
3. "Staff Menber" shall mean an exployee in the bargairing sniz 
represented by the Association. 
4. "Teaching Faculty Member" shall mean a staff nerr.ber havi~g 
academic rank and who has classroom or laborarcry teaching 
ass:gn~.ents as his or ner nayor res~=nslbillty. 
5. "College" shall mean Schsnectady Coun~y Community Ccllege. 
r C .  1 7  di,,pLoyzr" F-,- 1 shall mean tr.e 3oard of Trcstees 3f Schenecta15y 
County Cmmunity College. 
7. "President" shall ~ e a n  the President of Scnenectaay Czunty 
ComI:nrty College. 
8. "Caiendar Year" empioyees snall mezn any staff member kLaving 
a tweive (12) month professional obligation. 

ARTICLE I 
RECOGNITION 
A. The Legislature pursuant to Section 207 of Article 14 cf t?? 
Civil Service Law, also known as the Fubiic Emplovees Fzir 
Employrnerr Act, hereby recognizes the Associaclor zs the 
exciusive representative for c3llective negotiatiors ;.:it?- 
. . 
respecz to terms and ccnditiors of smploymenz, an2 Ere 
adxinistrsti.~~ of grievances arising thereunder on behalf of 
a unit consisting of staff members holding the ticles set 
forth in Schedule "A" appended hereto. 
B. Such recognition shall be exclusive to the extent per~.itted 
by Article 14 of the Civil Service Law. 
P L.  The Assoziaticn agrees that it will noz ergage ir, ca7;ss, 
instigare, encourage or condone any strike, concerted iqork 
stoppage, or siowdown against any governnent or ixpcse ar!y 
obligaiion upon any exployee to do so. Ths L~.ssaciaz:oc ~{Lli 
exert an effort to prevent and termlnace any strlke :n whlch 
employees whom ~t represents participate. Notk~ng zezeln 
shall ce conszrJea LC lm.1t zne rlgr,rs, remeales or a 2 z - e ~  
of the Employer to enforce the provisions of lab; apallzabie 
in the event of a strike. 
ARTICLE I1 
MANAGEMENT RESPONSIBILITIES 
Except as limited by the s~ecific and express terms of tkis 
Agreement, the Ernpioyer hereby retains and reserves crts 
itself all rights, powers, authority, 2cties an3 
responsibilities conferred upon or vested in then bh. la\:;, 
includinq, bur nor lini~ea zo, the r i ~ ~ t s  c.2dszermizz tb:? 
, . 
L pxrposs, mission, ob2eccives and po1:c:zs c:5  ths Zolle?~; L c  
deter~ine the faciiitiss, nerhods, nezLs, equipment, 
procedures and personnel required zc candxet '. ,ne Colleqe 
programs; to administer the personnel syste3. of the C3llege, 
to establish standards and criteria for performance, and to 
take whatever actlons may De necessary or appropr~ats to 
carry out the misslon of the College. Tne part~es agree 
that all customary and usual rlghts, potAlers, functions and 
authorlcy possessed by managenen: are -LTestea In r2e Exployer 
and the Employer snail conclnce to exc1~s:l~el:; exezclse such 
powers, dutles and respansl~illtles, d ~ r ~ n g  tne perioc of 
thls Agreement. 
ARTICLE I11 
DUES DEDUCTION 
A. The employer shall deduct from the salaries of staff me~,bers 
in the recognized unit, dues for the Association as said 
members in the unit individually and voluntarily aui' Ln~r:~e 
the Employer to deduct and t~ transmit the monies prmqtlv 
to the Association. The Employer's obligation to deduct 
Association dues from the salary of the staff member 
pursuant to this Article shall cease immediately upsn the 
termination of employment of such staff member or the 
. receipt by the employer of written notice of withdrawal of 
authorization for such deductions in accordance with the 
provisions of this Article. Staff members' authorization 
shall be in writing in the form set forth below: 
DESIGNATION AND PAYROLL DEDUCTION AUTHORIZATION 
(Print) Last Name First Initial Position 
Address 
TO: BOARD OF TRUSTEES G?SS'YZ?JECTACY COUNTY COMMUNIT'Y CCLLZCS 
Pursuant to Chapter 392, Laws of i967, I hereby designate t k e  
Schenectady County Co-munity College Faculty Association as my 
representative for the purpose of collective negotiations, and I 
hereby request and authorize you, according to arrangements 
hereby agreed upon with such Association, to deduct frcm my 
salary and transmit to the Associaticn the dues as certifizd by 
the Association. I hereby waive all right anci claim for ~.znies 
so deducted and transmitted in accordance with this ac-horizaticn 
1 a ~ d  relieve the Employer a z d  all cf its officers from any 
liability therefor. This authorization shzll be continuous while 
employed in this College cr until withdrawn by wrirten notice. 
Signature of Staff Member Date 
Total Deduction $ 
The Association shall certify LO the E~~ployer in writing t h e  
current rate of its membership dues and shall give the Enployer 
thirty (30) days notice prior to the effestive date of any 
changes in its membership and/or rate of dues. 
Article I11 - Cues Deduction (continued) 
Deduc~ions referred to above shall be made in tne folio~lng 
manner: The total annual membership dues for the Association 
certified 2s mentioned above, shall be deducced in eighteen (18) 
equal installments beginning with the first pay period in 
October. No later than two (2) weeks prior to the first 
scheduled paycheck in October, the Association shall provide the 
Employer with a list and the original signed dues authorizatio~ 
cards of those staff members who have voluntarily authorized chs 
Employer to d e d u c ~  dues for the Association. 
The Employer shall, within ten (10) working days fcllowlng each 
pay period fro7 which dues deductions are made, transmit the 
amount so dedl~cted to the Association accompanied by a listing of 
the members for whom deductions were made and the amount deducted 
for eacn. 
4 staff member may withdraw his or her authorization any tim? by 
written notice received by the Empioyer at least thirty (30) days 
pricr to the effective pay period. 
B. Commencing witn the 1988-1989 Academic Year, the College 
shall deduct from the salary of staff members in the unit 
who are not members of the Schenectady County Community 
- - -  
,s_,egc Taculty Asssciation ~ h ?  amount equivaient to tne 
dues levied by the Association, and shall transmit the sum 
so deducted to the Association, in accordance with Chapters 
677 an5 678 of the Laws of 1977 of the State of New York. 
Except as otherwise required by law, the salary deductions 
EO be made pursuant to this paragraph snall be made as 
nearly as possible in accordance with procedures contained 
in this agreement for voluntary salary deductions for 
Association dues. 
Since voluntary and mandatory salary deductions for annual 
dxes or equivalen~ are made by instaliments, the College 
will ~ o t  be responsible for any unpaid iristallment falling 
due after the last pay period in which a staff member has 
earnings sufficient for such installnent due. 
As an inducement for  he Coliege's agreement to make the 
agency shop fee deductions provided for by this paragraph, 
the Association warrants that it has established and will 
maintain a legally valid procedure providing for the refund 
to any staff member in the bargaining unit demanding the 
reEurn of any part of the agency snop fee deduction which 
represents the staff member's pro-rata share of expenditures 
by the Association in aid of activities or causes of a 
political or ideological nature only incidentally related to 
terms and condi~ions of employment. 
ARTICLE IV 
PUBLIC DOCUMENTS 
The President of the College, upon written request, shall provide 
the President of the Association with a copy of any document 
which the College has made available to the press and public 
media. Copies of the minutes of the meetings of the Board of 
Trustees will be provided the Faculty Association President and a 
copy of the budget of the College as soon as this becomes 
available. Any document made available to the public shall be 
made available to the Faculty Association President upon request. 
ARTICLE V 
EMPLOYMENT POLICY 
Full-Time Em~lovment 
The College will attempt to employ qualified full-time staff 
members for full-time positions in preference to part-time 
personnel where qualified, full-time staff members are 
reasonable available and interested in such employment, and 
such full-time employment is consistent with the long range 
educaticnal objectives of the College. 
Summer, even in^ and Overload Emplovment 
1. Subject to the provisions of this Agreement, the 
College will attempt to employ its qualified full-time 
staff members in summer session, in evening session and 
for overload in preference to temporary part-time 
personnel, where such full-time staff members are 
reasonably available and interested in such employment 
and such employment does not conflict with the staff 
members regular full-time assignment and such 
employment is consistent with the long range 
educational objectives of the College. Except for 
full-time teaching staff members teaching in the area 
of their regular discipline, the qualifications for 
such employment shall be judged in the same manner and 
on the same basis as part-time applicants for such 
positions. 
2. A full-time staff member will normally be permitted no 
more that one course per semester for additional 
compensation and in no event, more than two courses per 
academic year for additional compensation, provided, 
however, that the two courses per academic year will be 
permitted in the same semester only if such assignment 
of two courses will not result in a total course load 
for that semester in excess of I8 teaching credit hours 
or 21 contact hours. 
ARTICLE VI 
CONTINUING AND CAREER APPOINTMENTS 
A. Continuina Appointment 
1. Definition 
a. A continuing appointment shall be a $lve year t E r z  
appointment to a full-Eime position cf :ns:r.ic;sr, 
- - 
assistant professor, associate professor, or 
professor at the College, which shall not be 
affected by changes in such rank, or by the 
concurrent designation by some other title and 
subject to termination in accordance with the 
provisions of this Article. 
b. A full year of service shall be defined to be the 
fulfillment of a ten month obligation beginning on 
the first of September of any given year. 
c. O ~ l y  leaves of absence with pay (such as 
sabbatical, sick leave and vacation leave) shall 
be credited as the normal f~lfillmert of t ns  
professional obligation for the period of the 
leave in determining.the number of full years of 
service completed by a full-the meher of the 
professional staff. 
d. All leaves of absence without pay, approved by the 
Board of Trustees, shall be deemed to have 
interrupted otherwise full years of continuous 
service, unless waived by the Board of Trustees at 
the time of granting the leave of absence. 
All full-time members of the professional staff who 
hold one of the positio~s listed in the definicicn. 
3. Procedures 
a. Between September and Novenber 1 of the fifth full 
year of continuous service by a staff member, who 
has held a position of academic rank during each 
of the preceding four years, his or her inmediate 
supervisor shall prepare a recormendation as to 
whether or not the staff member should be given a 
conLinuing appointment. This recommendation, 
together with appropriate background data, shall ' 
be forwarded to a Cormnittee desicjnated by the 
Article VI - Continuing and Career Appoin~ments (continued) 
President for that purpose. The Committee shall 
make its recommendation and forward it to the Dean 
of Academic Affairs, together with the 
recommendation of the immediate supervisor, prior 
, - to December 1. The Dean of Academic Affairs s n z ~ l  
forward all of the material, together with kis cr 
her own reco~~;mendation, to the  preside?^, whs 
shall make a recommendation to the Board of 
Trustees for action. The staff members shall be 
informed of the action prior to February 1. 
All recommendations and materials prepared for 
this action shall be piaced in a separate file in 
the Office of the President. There shall be no 
appeal of the decision by the Board of Trusxees. 
b. Between September 1 and November 1 of the fifth 
full year of continuous service in a continuing 
appointment, regardless of whether or not the five 
years have been interrupted by leaves, the same 
procedure as outlined in paragraph i shall be 
followed for each staff member holding such an 
appointment. 
c. A staff member who has been advised under 
Paragraph 3.a. above that he or she is not going 
to receive a renewal of a continuing appointment 
may appeal such determination to the Board of 
Trustees. If the staff member who has a 
continuing appointment desires, the Board of 
Trustees will make available for his or her review 
and appeal the unfavorable comments that formed 
the basis for non-reappointmert. The appeal must 
be filed with the President 'dithin seven (7) 
calendar days of such notice. The President will 
immediately advise the Board of Trustees of the 
appeal. The Board of Trustees will set a date for 
a hearing to be conducted by the Board of 
Trustees, at which nearing at least a quorum of 
six (6) trustees shall be present, within seven 
(7) days of the receipt of the appeal. 
At this hearing the staff member may be 
accompznied by a representative of his or her 
choice, and either or both of them may present, 
Article VI - Continuing and Career Appointments (c~nzinuec) 
orally and/or in writing, such staff member's 
- .  
statement in response to the decisioo sr t z e  3:~rs  
of Trustees. The Board of Trxsrees will rsnaer a 
- .  - 
ciecision and reply to the appeal witkLiz r:r:sen 
(15) days after hearing. The reply frorc chs  Eoarc 
of Trustees will constitute final 
there will be no appeal from this 
Board of Trustees. 
d. In the case of a staff member who 
granted a continuing appointme~t, 
be given ap. opportunity to accept 
action, anc 
decision by the 
has not beer 
. - .  he 3r s?.e s c a - ~  
a cne year cer- 
appointment for the following acadenic yzar, after 
which time his or her appoinxenr shall no: be 
renewed. 
5. Career Awpointment 
Definition 
a. A career appointment shall be a five year tern 
appointment to a full-time posiricn listed ic 
Schedule A, with the excepticr cf Instrxcz~~r, 
Assistant Professor, Associate Prcfessor ar2 
. - -  Professor, which career appoiricment sna-1 ~ c t  be
affecrea by -he ccncurrent designaticn by soze 
other ti;le, and subject to t~r~inaticn ic
, . . . 
accordance wlzn ,he provisions of :his GArz1clc. 
b. A full year of service shall be defined to be the 
fulfilhent of a ten or twelve month obligaclon 
beginning on the first of September of any given 
year. 
Article VI - Continuing and Career Appointments (continced) 
c. Only leaves of absence with pay (such as 
. - -  
sabbatical, sick leave and vacation lea-~ej s . z - ~  
be credited as the normal fulfillmen: af z-3 
professional obligation for the period of :he 
leave in determining the number of full years of 
service completed by a full-time member of the 
professional staff. 
d. All leaves of absence without pay, approved by the 
Board of Trustees, shall be d2emed KO have 
interrupted otherwise full years of con:inzous 
service, unless waived by the Board of Tr,~stezs at 
the time of granting the leave of absence. 
All full-time members of the professional staff who 
hold one of the positions listed in the descri~zio~. 
Procedures 
a. Between September 1 and November 1 of  he fift:? 
full year of continuous service by a staff member, 
who has held one of the positions listed in t,5e 
definition during each of the preceding four 
years, his or her imediate supervisor shall 
prepare a recommendation as to whether or not the 
staff member should be given a career appoint~.?nt. 
This recormendation, together with sppropriate 
background data, shall be forwarded to a Co-m~..itte? 
m designated by rhe President for that pzrp3se. ,nz 
Committee shall make its recoimendation an3 
forward it to the Cean responsible for t h a ~  
position, together with the recommendation of the 
immediate super- iso or, prior to December 1. In 
case the Dean and immediate superviscr are the 
same person, the Dean may wish to add additional 
comments after receiving the recommendation of the 
Committee. The Dean shall forward ail of the 
material, toqether with his cr her own 
recormendation, to the Fresidenc, who shall make a 
Article VI - Continuing and Career Appointments (continued! 
recommendation to the Board of Trustees for 
action. The staff member shall be inforzed of tte 
action prior to February 1. All recommendatlcr!~ 
and materials prepared for this action shall be 
placed in a separate file in the Office of tne 
President. 
There shall be no appeal of the decision by the 
Board of Trustees. 
b. Between September 1 and November 1 of the fifth 
full year of continuous service in a careez 
appointment, regardless of whether or nor the five 
years have been interrupted by leaves, the sane 
procedure as outlined in paragraph 1 shall be 
followed for each staff member holding such an 
appointnent. 
c. A sraff member who has been advised under 
paragraph 3.a. above that he or she is Ecz goicg 
to receive a renewal of a career appointment may 
appeal such determination to the Board of 
Trustees. If the staff member who has a career 
appcintment desires, the Board of Trustees will 
made available for his or her review and appeai 
the unfavorable comTents that formed the basis for 
non-reappointment. The appeal must be filed with 
the President within seven (7) calendar aays of 
such notice. The President will immediately 
advise the Board of Trustees of the appeal. The 
Board of Trustees will set a date for a hearing to 
be ccnductec by the Board of Trustees, at which 
hearing at least a quorum of six (6) trustees 
shall be present, within seven (7) aays of zhe 
receip~ of the appsal. At this hearing the staff 
member may be accompanied by a representative of 
his or her choice, and either or both of them may 
present, orally and/or in writing, such staff 
member's statement in response to the decision of 
the Board of Trustees. The Board of Trustees will 
render a decisicn and reply to the appeal within 
fifteen (15) days after hearing. The reply from 
the Bcard of Trustees will constitute final 
action, and there will be no appeal from this 
decisio~ by the Board of Trustees. 
Article VI - Con~inuing and Career Appointments (continued) 
d. In the case of a staff member who has not been 
granted a career appointment, he or she shall be 
given an opportunity to accept a one year term 
appointment for the following academic year, after 
which time his or her appointment shall not be 
renewed. 
C. Terminations 
1. Termination for Physical or Mental Incapacitv 
The service of staff members may be terminated at any 
tine by the Board of Trustees, after receipt of the 
recommendation of the President and upon medical 
advice, for mental or physical incapacity which 
prevents such persons from adequately performing their 
d~ries. 
2. Termination for Cause 
a. The services of staff members may be terminated 
for cause at any time before the completion of a 
five year term appointment, which shall consist of 
inadequate performance of duties, unsatisfactory 
service, misconduct or violation of the Policies 
of the Board of Trustees. 
b. When the President has information or has received 
a complaint against a staff member, subject to 
this Article, containing allegations which, if 
true, might serve as grounds for discipline, and 
the President deems such information or complaint 
to be substantial, President shall make such 
further investigation as the President deems 
appropriate. If the President believes that 
charges should be brought against such staff 
member, the President shall cause to be served 
upon the staff member concerned a written 
statement of the charges against such staff 
member. 
c. Final action shall not be taken on such charges 
until after the expiration of 30 days from the 
date of service of such notice upon the staff 
member charged, during which time the staff 
Article VI - Continuing and Career Appointments (continued) 
member, or his or her representative, may 
make a written request to the President for a 
hearing, which, at the staff member's 
request, shall be public. If a request is 
not made, the President may direct that szch 
a hearing be held. When a hearing h ~ s  been 
requested or directed, final action cn zhe 
charges shall not be taken until the hearing 
has been held and the matter presented to the 
Board of Trustees. 
The President and the President of the Associatios 
shall meet and mutually agree upon a panel of 
three independent hearing officers, one cf whom 
shall preside at the hearing, if any. The cost of 
the hearing officer shall be borne equally by b c ~ k  
parties. At such hearing, the employee charged 
shall be entitled to be present, to be represence3 
by a person of his or her choice as he or she may 
determine, to present witnesses in his or her own 
behalf, and to confront and question witnesses 
against him or her. The College shall bear the 
burden of proving the charged preferred aq2:nst 
the employee. All testimony at such hearl~g shall 
. - b? under oath. A stenographle rec3rd snall be 
taken of each such hearing. 
e. The failure of a staff member, against whom 
charges have been preferred, to appear at a 
hearing or to give testimony during any h?arin,q 
held pursuant to this Article, shall not prevent 
the Hearing Officer from making findings cf fact 
and determining guilt or innocence base3 on 
evidence and tesEimony presehted during a s y  
hearing held pursuant to thls Article. 
f. In the event the Hearing Officer finds the staff 
member innocent of the charges presented against 
him or her, such charges shall be dismissed. 
9 In the event the staff member, against whom 
charges have been preferred, is found guilty by 
the Hearing Officer, the Hearing Officer shall 
forward to the President his cr her findings and 
Article VI - Continuing and Career Appointments (continued) 
recommendations as to the penalty to be imposed. 
The President shall review such findings, and 
recommendations and submit them together with his 
or her recommendations to the Board of Trustees, 
together with a copy of the record of the heari~q 
in the event a hearing is held. 
h. The Board of Trustees shall review the record, if 
any, and the recommendations of the Hearing 
Officer and the President and shall impose such 
penalty as it deems appropriate in the interests 
of justice. The determination of the Board of 
Trustees pursuant to this Article shall not be 
subject to the Provisions of any grievance 
procedure established in this Agreement. 
i. When, in the opinion of the President, there is a 
danger to the College, its employees, its students 
or the public, a person upon whom charges have 
been served may be suspended by the President 
without salary pending final action upon such 
charges by the Board of Trustees. If a person, 
against whom charges.have been served, is 
suspended without salary and subsequently is 
reinstated to his or her position by action of the 
Board of Trustees, he or she shall be paid the 
salary which he or she otherwise would have 
received during the period of such suspension. 
Termination for Retrenchment 
In the event that the College deems that retrenchment 
is necessary, any staff member holding a Continuing or 
Career Appointment who is retrenched will be placed on 
a recall list for three (3) years. He/she will receive 
preference in accordance with placement on the list to 
a vacant position within the discipline from which 
he/she was retrenched, provided that he/she is 
qualified to perform the duties of the vacant position. 
The rejection by any staff member of a recall 
opportunity will result in removal from the recall 
list. Layoff shall be made within service or program 
in inverse order by date of original Board of Trustee 
appointment of the staff member. 
ARTICLE VII 
CONSIDERATION FOR VACANCIES 
The President of the College shall inform the President of the 
Association of approaching vacancies on the staff and of new 
positions EO be created smultaneously to releasing this 
1r.formation to the public or sol:c:ting for replasements i~ c r z e r  
7 ,- to give the present star: ~embers ~ h e  oppor~unizy 70 asply f s r  
the positions. The President of tne Association shall ~e 
, . provided with a copy of the job description for the poslt:oc 
being recruited. A staff member wishing to be considered for 
such a vacancy shall be afforded an interview by the 
administrator or administrative officer responsible for t53t 
position. 
ARTICLE VIII 
RESIGNATION 
A. A teaching staff member shall notify rhe President, in 
wrlting, at least forty-five (45) calendar days prior to the 
first day of the following semester thar he or she d3es ?oc 
inter-d to retJrn; provided, however, znat :he ?reside:: cr 
his or her designee may waive compliance with -his sctice 
requirement. 
B. A non-zeaching staff member shall notify the Presidert, in 
writing, at least thirty (30) calendar days prior to the 
effective date of rhe resig-ation; provided, however, rnat 
the President or his or her designee may waive coinpllar.ce 
with this notice requirement. 
ARTICLE IX 
PROFESSIONAL OBLIGATION 
The appointment year for each sEaff member skiall be  fro^. 
- .  September first through Augus: thirty-r;rst nex: foilowln~. _.  I ne 
7 - . - professional obligation of a star: men.ber having a ~ w e 1 . v ~  I : ; !  
month obligation shall comTence on Septexber first, or on the 
effective date of appointment, whichever is later, and co~tin2e 
until August ~hirty-first next following. The professional 
obligation of a staff member havirig a ten (10) month obiigation 
shall comnence on SepEember first, or on the effectiv? date cf 
appointinent, whichever is later, on which day fie c r  she shsll 
report fcr service, unless otherwise directed by  he College 
President or his or her designee, and contir.ue xntii Sane 
thirtieth of that appointment year, subject to the provisio~s 
. . below, unless notified of his or her release at an earllzr date 
by the College Presiden~. 
Article IX - Professional Obligation (continued) 
Whenever the academic year commences in the month of August, the 
professional ten month obligation shall commence on the first day 
of the academic year as established in the College calendar and 
will continue for ten (10) calendar months, subject EO the 
provisions of this Article. Staff members having a ten (10) 
month obligation shall not be required to report for serviee on 
those days, on which the College is open, which have been 
designated as Thanksgiving, Christmas or Spring recess periods 
for full-time day students, and other holidays as set forth in 
the academic calendar. The term service as used herein shall 
mean the availability of the staff member to properly perform the 
duties and responsibilities of his or her professional 
obligation, under the general supervision of tb.e administratsr or 
administrative officer to whom he or she reports. 
The parties agree that, except otherwise provided herein or 
previcusly approved (as in the case of illness or official 
travel) by the appropriate administrator or administrative 
officer, staff members are expected to be present and available 
on campus each day the College is open, which is normally Konday 
through Friday, during which time they will perform their 
professional obligation and duties including, but not limited to, 
attending all meetings scheduled by the administrator to  POT 
they report and all mee~ings of committees to which tney have 
been appointed or elected. Scheduled classroom commitments take 
precedence. In addition, members of the faculty shall attend 
commencement exercises and meetings of the faculty. 
Members of the teaching faculty shall schedule, for the benefit 
of their students, at least six (6) office hours per week, 
distributed over at least three (3) days of the week, in 
accordance with guidelines established by the College. P.:sr,bers 
of the teaching faculty shall not be required to be avsilable ~r 
campus after June 1 or the scheduled Commencement Day whichever 
is later. 
ARTICLE X 
PROFESSIONAL TEACHING ASSIGNMENTS 
A. Wherever used in this Article: 
1. The term teachina faculty member shall mean a staff 
member having academic rank and who has classroom or 
laboratory teaching assignments as his or her major 
responsibility. 
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Article 
2. 
X - Professional Teaching Assignments (continued) 
The term class period shall mean a fifty (50) minute 
period in which a group teaching method is employed, 
including recitations, lectures, discussions, 
demonstrations or combinations of these; and shall ;Isc 
mean that one student credit hour would be assicped L Z  
a collrse requiring at least fifteen (15) szeh perizds, 
and would extend through the semester as indicated in 
the academic calendar of the College. 
The term practicum period shall mean a fifty (50) 
minute period devoted to the direction and guidance of 
student appiication and/or development of principles 
5- and concepts in a particular physical environment.  he 
practicum period includes laboratory, studio periods. 
and crafting work and shall mean that the course would 
require in excess of fifteen (15) such periods for each 
stud?nc credit hour assigned to  he course, and would 
extend through the semester as indicated in the 
academic calendar of the College. 
The term contact hour shall be the equivalent of 
fifteen (15) class periods or practicum periods. 
The =err. Tezchina credit hour shall be the equivalent 
of fifteen (i5) class periods or twenty two and one 
half (22.5) practicum periods. 
The fifteen fifty (50) minute instructional units may 
be combined or divided into other time periods on a 
pro-rata basis. 
B. Designation of such class periods or practicum periods for 
any new course, or changes in such designation, shall follow 
procedures established by the College. 
C. 1. The normal teaching load for the Fall and Spring 
semesters for a full-time teaching faculty member shall 
be thirty (30) teaching credit hours or thirty-six (36) 
contact hours whichever is reached first in adding the 
courses to be taught in the Spring semester; however, 
the Department Chairperson may assign a teaching 
faculty member to a load of not more than thirty-two 
(32) teachir~g credit hours or not more than thirty- 
eight (38) ccntact hours when, in his or her opinion, 
the proper scheduling of classes requires sIlch 
modifications. 
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The teaching load shall, wherever practicable, be 
fifteen (15) teaching credit hours or eighteen (18) 
contact hours per semester, except that when the 
semester teaching load would not otherwise exceed 
fifteen (15) teaching credit hours or eighteen (18) 
contact hours, one additional course may b? assigned 
for that semester, provided, that the maximum for the 
Fall and Spring semesters, as stated above, shall not 
be exceeded. Evening courses may be assigned to a 
teaching faculty member as part of his or her normal 
teaching obligation. 
A teaching faculty member shall not normally be 
required to be responsible for more than three (3) . 
course preparations per semester. Additional 
preparations may be required with extra compensation. 
The normal teaching load of the teaching faculty member 
who is engaged to teach less than two (2) semesters 
during the year shall not be less than fourteen (14) 
nor more than sixteen (16) teaching credit hours, or 
not less than seventeen (17) nor more than nineteen 
(19) contact hours each semester during which he or she 
has a teaching obligation. 
Teaching faculty members who wish to be scheduled for 
courses pursuant to Article V, for additional 
compensation, should notify their Department 
Chairperson, in writing, prior to formal registraticn 
period for classes for the semester in which they wish 
to be scheduled. Such assignments must have the 
approval cf the Department Chairperson, and are subject 
to the availability of appropriate courses. Such 
requests for extra compensation wiil not take priority 
over courses already assigned to part-time instructors. 
In no case will a course be assigned to a teaching 
faculty member for additional compensation which will 
result in the person teaching more than fifteen (15) 
teaching credit hours in either the day or evening 
session in a semester. 
The teaching faculty member who requests teaching a 
compensated overload pursuant to the provisions of this 
Agreement and receives approval shall receive 
compensation for the actual number of teaching credit 
hours taught in accord with rates in paragraph A, 
Article XVI. 
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Teaching faculty members who request teaching in the 
summer session and receive approval shall receive 
compensation for the actual number of teaching credit 
hours taught in accord with rates in paragraph A, 
Article XVI. The maximum course load for,the sxx?r 
session will be seven (7) teaching credit hours. 
Exceptions or temporary waivers of the provisions of 
this Article may be made or granted by written 
notification in advance by the Dean of Academic 
Affairs, in accordance with the procedures established 
by the President, except that no teaching faculty 
member shall have his or her losd increased beyond :he 
maximum without his or her written permission. 
G. The provisions of the Article shall be subject tg the 
availability of the funds and space. 
ARTICLE XI 
FACULTY RECORDS AND INSPECTION OF FILES 
A. The College shall maintain one personnel file for each staff 
xember . 
E. The Personnel File snail contain the following: 
1. Information relating to the staff member's academic and 
professional accomplishments subxitted by the staff 
me~.ber or placed in the file at the staff member's 
request, except for placement folders or references 
provided by agencies or individ~als at the time tne 
staff member was being cor,sidereci'fc;r a position at ti._ 
College. All formal correspondence between the staff 
member and the President shsll be placed in this file. 
2. Copies of all annual evaluations of the staff member's 
professional performance at the College shall not be 
placed in the staff member's personnel file until the 
staff member has been given the opportunity to read the 
contents and attach any comments he or she may so 
desire. Each such evaluation shall be initialed by the 
staff member ~efore being piacec ;n his or he= file. 
This initialing shall not be deemed to constitute 
approval by the s ~ a f f  member of the contents of such 
Article XI - Faculty Records and Inspection of Files (continued) 
evaluations. If the staff member refuses to initial 
any such evaluation after having been given an 
opportunity to read the same, a statement to that 
effect shall be affixed to the evaluation. 
The College shall also maintain a file of,busiress 
reccrds relating to the s ~ a f f  member, genezated b y  the 
College, and including the payroll and benefit 
information. This file may be kept separate from that 
which includes items (1) and (2) above, and may be 
inspected by the staff member or his or her 
representative at reasonable times during the business 
hours of the Dean of Administration's office. 
The personnel file shall be available for review to the 
staff member and his or her representative at reasonable 
times during the business hours of the President's Office. 
Such files will be treated in a confidential manner. 
Staff members shall not be required to furnish personal or 
educational data previously submitted to tne aarninistra~ion, 
but each staff member shall furnish whatever new or updated 
information is needed to maintain his or her personnel file 
on a current basis. 
The personnel file will be made available to the Committee 
on Promotions or Committee on Continuing and Career 
Appointments, whenever necessary, upon request, under 
procedures established by the President. 
ARTICLE XI1 
EVALUATION AND REAPPOINTMENT 
A. After the first of January of each year, the College will 
decide as to whether or not the staff member shall be 
offered a reappointment for the year beginning the following 
first of September. For each staff member to be offered a 
reappointment, a single written evaluation shall be 
prepared. Each person preparing all or any part of a 
written evaluation shall sign his or her name to the part he 
or she prepared, and every other person involved in the 
review of such evaluation may add any comments, remarks or 
observations to such written evaluation provided that such 
person shall sign his or her name to such cornrne~ts, remarks 
or observations, if any. Such a written evaluation shall be 
Article XI1 - Evaluation and Reappointment (zontin~ed) 
I 
prepared also for those who hold, or have been granyed, 
continuing or career appointments. The written evaluatio~ 
of staff members holding a continuing or career appointrne~t 
shall set forth a section entitied Special Areas cf Csnzern 
in which section the evaluators shall identify areas ~ k . a ~  
need improvement, if any. 
A A Whenever the College decides, after a careful review of a]:
factors known to it, not to reappoint a staff member, this 
shall be communicated to that person by his or her immediate 
supervisor in a personal meecing before the decision net :o 
reappoint is presented in writing to such staff member by 
, > the President. The staff menber may request a neetir~ \ : i C n  
his or her immediate supervisor to present his or her 
position in regard to the matter and this shall be granted 
within fifteen (15) days, before the decision not zo 
reappoint has been com~unicated in writing. At the rneecing, 
the staff member may present any written or oral statemept 
or other documents which he or she considers appropriate. 
Following the meeting, copies of all writter! stzte~.snzs ,2r 
documents shall be forwarded to the President of the Ccllege 
for his or her information, together with any addi~ionai 
statement in writing which  he staff member wishes t; su5niz 
. - 
as a result of the meeting. pies? aocunents snaii b e  ? l a c s 8  
in the personnel file of the staff member. The Presidenz cf 
the College may, at his or her discretion, add EO sl~,zF, fils 
any comments or observations which he cr she may deem 
appropriate. 
Fail~re to reappoint a staff member shall nor be subjz-t to 
the qrievance procedure. 
Should the adRinistraticn or department chairperson decid? 
to utilize classroom visita~ioris as part of the eval~zticr; 
process, such ciassroon visi~ations shall be rcade Gpcn 
advance notice to the ~eaching faculty member as to the tir,e 
and place of such vlsitatior,. 
In :he case of those who shall be offered a reappointment, 
as well as those holding or granted continuing or career 
appointments, the supervisor shall discuss the evaluation 
with the staff member, who, prior theretc, shall havs been 
given an opportu~ity to i ~ s p e . 2 ~  and recei:~e a cspy of s .dch 
evaluation. At the annual conference, the staff me~ber 
shall have the right to bring in any material he or she 
feels is pertinent to the proper consideration of the nature 
and scope of the evaluation prior YO its placement 17; che 
staff member's personnel fiie. 
Article XI1 - Evaluation and Reappointment (continued) 
At such conference, the staff member's total academic and 
professional program for that year and cumulatively to dzte 
shall be reviewed. Immediately following the discussion of 
- - the evaluation with the staff member, the supervisor sha-A 
P .  prepare a record of the discussion in menorandurn f2rr,. sczr .  
merr.orancum shall become a pzrt of the staff member's 
personnel file. The staff member may prepare a similar 
memorandum, which shall also become a part of the staff 
member's personnel file subject to the provisions of this 
Agreement. 
ARTICLE XI11 
STAFF ACCEPTANCE OR REJECTION OF APPOINTMENT 
A. In the case of staff members eligible for reappointment, the 
President shall notify, in writing, each staff member as to 
whether or not his or her appointment is to be renewed. 
1. For those appointed prior to the first of September of 
a given academic year, such notification shall be given 
prior to the following first of March. 
2. For those appointed between the first of September and 
the first of March, such notification shall be given 
prior to the first day of May. 
3. For those appointed on or after the first of Plarch, for 
terms expiring prior to the first of September, such 
notification shall be given prior to the 15th day of 
June. 
4. The appointment year shall be in accordance %it5 t hs  
Article on Professional Obligatio~ in this kgre?~.ezt. 
B. A notification of reappointment will be in writing and will 
contain a statement of inten~ion with respect to the 
following items: 
1. The position and department or office to which the 
staff member will be assigned, together with any 
significant change contemplated in the responsibilities 
of the position. 
2. Rank, where applicable. 
Article 
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XI11 - Staff Acceptance or 
hejection of Appointment (continued) 
Salary amount, which will be subject to such 
modifications as may result pursuant to terms of a 
contract executed by the Employer and the Emplayes 
Organization pursuacr to the Taylor Act. 
Upor? notification by the President that his or her tezs 
appointment is to be renewed, the staff member shall 
accept or reject the reappointment, in writing, within 
twenty-one calendar days following the date of the 
letfer of notification. 
Should a staff member receiving a notice of 
reappointment not accept in writing within the tine 
specified above, such failure to act shall be 
cbnsidered an effective resignation. 
A s ~ a f f  member who has been informed, under the 
provlslons of this Agreement, that he or she will not 
be reappointed shall be afforded an opportuniz\- zo 
submit a resignation, which shall become part of his or 
her personnel flle, provided that he or she submits the 
letter of resiqna~ion within fifteen (15) days 
following his or nzr notification that his or ker 
appointment will not be renewed. In such a case, the 
lezter of non-rea~pci~tment will not be sent by the 
President. 
ARTICLE XIV 
7 
A? . PolicY 
1. It 
PROMOTIONS IN RANK 
e the policy of the Colleg 
periodically and syste~,atically, the 
e to review 
status and growth 
bf each staff member and to seek to confer such 
promotions as are deemed warranted in accordance w i ~ h  
this article. 
2. Promotions granted prior to a continuing appointment 
shall not be deemed a commitment of the College's 
intention to grant a continuing appointment. 
Article XIV - Promotions in Rank (continued) 
All full-time staff members who hold the rank of instructor, 
assistant professor or associate professor, assis~art 
librarian I, assistant librarian 11, or associate li~rarlzz, 
counselor I, counselor I1 or counselor 111, or  he title 
of technical assistant, technical specialist, learning 
resource specialist, assistant for academic services, 
assistant for continuing education, assistant director of 
admissions, assistant director of financial aid. 
C. Authoritv to Grant 
Authority to grant promotions rests with the Board of 
Trustees in its sole and absolute discretion following 
recommendations of the President. 
D. Periods and Service Eliaibility 
1. Regardless of other provisions of this Article, 
promotions may be conferred at any time and may become 
effective at any time in accordance with the directives 
of the Board of Trus~ees. Normally, such promotions 
become effective with the beginning of the next 
academic year following the date of favorable action by 
the Board of Trustees. 
2. Promotion in accordance with this Article is based on 
merit. Period of service in rank shall not constitute 
grounds for eligibility nor shall there by any term of 
service in rank required as a condition of 
consideration for promotion. 
E. Procedures 
1. Promotion from Ins~ructor to Assistant Professor 
a. The question of a staff member's promotability 
from instructor to assistant professor shall be 
raised and considered prior to, or coincident 
with, continuing appointment considerations. 
b. On or before January 1, the instructor's immediate 
supervisor shall forward his or her 
recommendations for promotion to the Dean of 
Article XIV - Promotions in Rank (continued) 
Academic Affairs. The Dean of Academic Affairs 
shall, after adding his or her recommendations, 
forward all recommendations to the Presia2nt wno 
in turn shall make recorrmendations to the E o ~ r d  cf 
. - -  Trustees at its February meeting, an9 wii, rszward 
all recomner.datis~s and evaluations ts the E z a r 2  
of Trustees. Notice of favorable acticn by rhe 
Board of Trustees shall be conveyed in ~rlting zo 
the instructor prior to March 1. 
c. All recommendations shall be supported by the 
evidence available. 
d. In the absence of recommendations by the immediate 
supervisor, the Dean of Academic Affairs rrzy 
initiate whatever action he or she deens recessary 
to insure that each instructor is appropriately 
considered and his or her status reviewed. 
Promotio~ fron Assistant Libraria~. I to Assisra~~t 
Librarian I1 
The question of a staff member's prornotzbility 
fror. Assiscant Librarian I to Asslstart Librariaz 
I1 shall be raised and considered prior to, cr 
coincident with, continning appointment 
considerations. 
b. On or before January 1, the Assistant Librarian 
1's immediate supervisor shall forward his or her 
recommendations for pr~motion to the Dean of 
Acadanic Affairs. T?e Sean of Acaae~~ie Affairs 
shall, after adding his or h'sr recormendations, 
forward all recorrmendations to the President, who 
in turn shall make recomeridations to the Board of 
Trustees at its Februsry meeting, and will forward 
all recom,enaations and evaluations to the Board 
of Trustees. Notice of favorable action by the 
Board of Trustees shall be conveyed in writing to 
the Assistant Librarian I prior to March 1. 
c. All recommendations shall be snpported by r he 
evidence aT;zilable. 
Article XIV - Promotions in Rank (continued) 
d. In the absence of recommendations by the immediate 
supervisor, the Dean of Academic Affairs may 
initiate whatever action he or she deems necessary 
to insure that each Assistant Librarian I is 
appropriately considered and his or ber statcs 
reviewed. 
3. Promotion from Counselor I to Counselor I1 
a. The question of a staff member's promotability 
from Counselor I to Counselor I1 shall be raised 
and considered prior to, or coincident with, 
continuing appointment considerations. 
b. On or before January 1, the Dean of Student 
Affairs shall forward his or her recomendat:ons 
for promotion of Counselor I to Counselcr II to 
the President who in turn shall make 
recommendations to the Board of Trustees at its 
February meeting and will forward all 
recommendations and evaluations to the Board of 
Trustees. Notice of.favorable action by the Board 
of Trustees shall be conveyed in writing to the 
Counselor I priar to March 1. 
c. All recommendations shall be supported by the 
evidence available. 
d. In the absence of recommendations by the Dean of 
Student Affairs, the President may initiate 
whatever action he or she deems necessary to 
insure thar each Counsellor I is appropriarely 
considered and his or her stitcs reviewed. 
4. Promotion from Technical Assistant to Senior Technical 
Assistant 
a. The question of a staff member's promotability 
from technical assistant to senior technical 
assistant shall be raised and considered prior to, 
or coincident with, career appointment 
considerations. 
b. On or before January 1, the tecnnical assistant's 
immediate supervisor shall forward his or her 
Article X I V  - Promotions in Rank (ccntinued) 
recommendations for promotion to the Dean of 
Academic Affairs. The Dean of Academic Affairs 
shall, after adding his or her rec~rrne~~dations, 
forward all recommendations to the Presiden;, 
- in turn shall make recomnenda~ions c.2 r k s  2 ~ 2 x 5  2 5  
Trustees ac its February meeting, and ..' b ' v - A -  " L u A , . v c - -  ' - - - - - <  
all recorrmendations and evaluations to zhe 3oar'i 
of Trustees. Notice of favorable action by the 
Board of Trustees shall be conveyed in wricing to 
the technical assistant prior to March 1. 
c. All recommendations shall be supported by the 
evidence available. 
d. In the absence of recormendations by the irnzediate 
supervisor, the Dean of Academic Affairs r~ay 
initiate whatever action he or she deens necessary 
to insure that each technical assistant is 
appropriately considered and his or her statcs 
reviewed. 
Promotion from Technical S~ecialist to Senior Techrlcal 
S~ecialist 
a. The question of a staff member's promocabilizy 
from technical specizlis~ t3 senior techniz~l 
specialist shall be raised and considered prior 
to, or coincident with, career appointment 
considerations. 
b. On or before January 1, the technical specialist's 
immediate supervissr shall fsrxard his ,sr hzr 
recomnendations f3r promotic- to the C5sn 3f 
Acadenic Affairs. The Dean of Academic P - f f a i r s  
shall, after adding his or her recom,endatiors, 
forward all rec~m~endations to the President, x h g  
in turn shall nake rscomnendations to the Eoard of 
Trustees at its Fsbruary meeting, and will frsrward 
all recommendations and evaluations to the Board 
of Trustees. Notice of favorable action by the 
, . Board of Trastees shall be conveyed in writing to 
the technical specialist prior to March 1. 
c. All recorraendaticns shall be supported by the 
evidence available. 
Article XIV - Promotions in Rank (continued) 
d. In the absence of recommendations by thz immediate 
supervisor, the Dean of Academic Affairs may 
initiate whatever action he or she d e e m  necessary 
to insure that each technical specialist is 
appropriately considered and his or h?r szatas 
reviewed. 
6. Promotion to P~~sociate Director of Financial Aid, 
Associate Director of Admissions, Associate for 
Academic Services, Associate for Continuins Education 
or Senior Learninq Resource S~ecialist 
a. The question of a staff member's promotability 
from Assistan: to Associate Director of Financial 
Aid, from Assistant to Associate Director of 
Admissions, from Assistant to Associacs for 
Academic Services, from Assistant to Associate for 
Continuing Education, or from Learning Resource 
Specialist to Senior Learning Resource Specialist 
shall be raised and considered prior ta c r  
coincident with career appointmen: considerations. 
b. On or about January 1, the Assistant's or Learning 
. 7  Resource 3pecialistf s irrmediate supervisor L - L ; ~  
forward his/her recornrnendation(s) for promotion to 
the Assistant's supervising Dean. The supervising 
Dean shall after adding his/her recommendation(s) 
for promotion shall forward all (recommendation(s) 
to the President b:ho in turn shall make 
recommendations to the Board of Trustees at its 
February meeting and will forward all 
recom~.endations and evaluaticns to the Zsard of 
Trustees. Notice of favorable action b:; t h e  Soard 
of Trustees shall be conveyed in wriclnfq to the 
staff member prior to March i. 
c. All recom~enda~ions hall be suppor~ed by the 
evidence available. 
d. In the absence of recommendations by the 
Assistant's imvediate supervisor, the supervising 
Dean may izitiate whatever action he/she deems 
necessary to insure thac each &sistant Director 
of Financial kid, Assistant Director of 
Admissions, Assistant for Academic Services, 
Article XIV - Promotions in Rank (continued) 
Assistant for Continuing Education, or Learning 
Resource Specialist is appropriately considered nd 
his/her status reviewed. 
Proxotion to che Fank cf Associztc Professor ar 
Prrfessor 
a. It shall be the responsibility of the immediate 
supervisor izo forward his or her recommendations 
for promotion to a Committee designated by the 
President for that purpose on or before December 1 
of the academic year prior to that in which the 
promotion may become effective. 
b. It shall be the responsibility of the Committee to 
initiate such other recommendations for promotion 
in academic rank as the Corrmittee deems warranted 
under the provisions of this Article. 
p . The Con~ittee shall forward its favorable 
recommendations, together witn such evidence as it 
has coll~cted, to the Dean of Academic Affairs on 
or before January 1, who shall, after adalng ?,is 
cr her recomenda~ions, forward all 
recom~enda~ions to the President. 
d. The Chairperson of the Committee shall forward to 
the President, all recommendations which they 
receive and have not forwarded on to the Dean of 
Academic Affairs in the process. 
The Presiaen: shall forxard all recomrnendaticns 
and evaluations for action by the Board of 
- Trustees at lcs recruary rreetin;. 
Favorable action of the Board of Trustees shall be 
conveyed in writing to the staff member prior to 
March 1. 
8. Promotion to the Rank of Associate Librarian or 
Librarian 
a. It shall be the responsibility of  he immedia~e 
supervisor to forward his or her recommendation 
for promotion to a Committee designated by the 
President for that purpose on or before December 1 
of the acadenic year prior to that in which the 
promotion rr.ay become effective. 
Article XIV - Promotions in Rank (continued) 
b. It shall be the responsibility of the Committee to 
initiate such other recommendations for promotion 
in rank as the Committee deems warranted under the 
provisions of this Article. 
c. The Committee shall forward its favorable 
recommendations, together with such evidence as it 
has collected, to the Dean of Academic Affairs on 
or before January 1, who shall after adding his or 
her recommendations, forward all recommendations 
to the President. 
d. The Chairperson of the Committee shall forward to 
the President all recommendations which they 
receive and have not forwarded all recommendations 
and evaluations for action by the Board of 
Trustees at its February meeting. 
The President shall forward all recommendations 
and evaluations for action by the Board of 
Trustees at its February meeting. 
Favorable action of the Board of Trustees shall be 
conveyed in writing to the staff member prior to 
March 1. 
Promotion to the Rank of Counselor 111 or Counselor IV 
a. It shall be the responsibility of the Dean of 
Student Affairs to forward his or her 
recomnendations for promotion to a committee 
designated by the President for that purpose on or 
before December 1 of the academic year prior to 
that in which the promotion may become effective. 
b. It shall be the responsibility of the Committee to 
initiate such other recommendations for promotion 
in rank as the Committee deems warranted under 
provisions of this Article. 
Article XIV - Promotions in Rank (continued) 
c. The Committee shall forward its favorable 
recommendations, together with such evidence as it 
has collected, to the Dean of Student Affairs ox 
. . 
or before January 1, who shall after,r~aki~q z l s  cr 
her reco~nendaEion, forward all recomendati~ns z c  
the President. 
d. The Chairperson of the Committee shall forward to 
the President all recommendations which they 
received and have not forwarded on to the Dean of 
Student Affairs in the process. 
The President shall forward all reco.nrr.endations 
and evaluations for action by the Board of 
Trustees at its February meeting. 
Favorable action of the Board of Trustees shall be 
conveyed in writing to the staff member prior to 
March 1. 
For all positions in which promotion may occur, the 
staff member may initiate a request to be evaluated fcr 
2rornotion based on the criteria used by the College. 
Prior to November 1st the staff member's supervisor 
will inform the staff rr,enber that ne/she is being 
recommended for promotion. A staff member not being 
recommended for promotion may submit to the Promotion 
Cormnittee, in writing, a request to'be considezed for 
promotion along with any supportive doeunentation. Ths 
request must be received by the comrnit~ee on or before 
November 15. It is within the zbsclcte discreti02 af 
the Committee to deternine w:har_, if any, processing of 
the request will occcr and any aczion or lack of action 
by the Conunittee shall not be subject to the grievance 
procedure. 
All recommendations and materials resulting in 
favorable actions shall be placed in the personnel file 
of the staff member. All other recommendations and 
materials shall be placed in a separate file in the 
Office of the President. 
In the third year of the Agreerne~t, but not later tk,an 
November 1, 2001, the parties will v.eet to discuss the 
feasibility of adding a promotional rank for those non- 
teaching unit titles where none exlst. 
ARTICLE XV 
SALARIES 
A. For the purpose of establishing an appropriate salary 
schedule, all full-time non-teaching staff members shall be 
assigned to categories as follows: 
i. Catesorv A 
Technical Assistant 
2. Catesorv B 
Senior Technical Assistant 
Technical Specialist 
3. Catesorv C 
Academic/Admissions Advisor 
Academic Computing Specialist 
Assistant Director of Admissions 
Assistant Director of Financial Aid 
Assistant for Academic Services 
Assistant for Continuing Education 
Assistant Librarian I 
Athletic Director 
Coordinator for Disabled Student Services 
Coordinator of Job Placement Services 
Coordinator for Multicultural/Educational Opportunity 
Programs 
Counselor I 
Learning Resource Specialist 
Public Relations/Publications Specialist 
Senior Technical Specialist 
4. Catesorv D 
Assistant Librarian I1 
Counselor I1 
Senior Learning Resource Specialist 
5. Cateaorv E 
Associate for Academic Services 
Associate for Continuing Education 
Associate Director for Academic Computing 
Associate Director of Admissions 
Associate Director of Financial Aid 
Associate Librarian 
Ccordinator of Inscruztional Teck.sology 
Counselor I11 
-31- 
Arricle XV - Salzries (continued) 
6. Cateaorv F 
Counselor IV 
Librarian 
The Board of Trustees reserves the right to create additional 
categories and upgrade positions where it is deemed to be in t5.e 
best interests of the College to do so. 
. -  B. 1. 3 e  following rniniaum salaries skall be estaklis'r,cc ror 
Caregories A through F based u p o ~  a 1 2  mor~th 
obligation: 
Category A $ 2 4 , 0 0 0  $ 2 7 ,  0 0 0  
Category E 2 6 ,  0 0 0  ? ^  r - ^  L Y ,  b' -  L 
Category C 2 8 , 0 0 0  31,OOC 
Category D 3 1 , 0 0 0  3 4 ,  0CC 
Category E 3 4 , 0 0 0  37,C'CG 
Category F 3 7 , 0 0 9  4 0 ,  OC; 
2 .  Staff members assiqned for pr~fessisnal obligation of 
less than twelve ( 1 2 )  rr.snths shall have the salary 
otherwise payable on a twelve m n c h  obligatian czsis 
reduced at a rate of 8  1 / 3 2  of the appropriate twelve 
month a n ~ u a l  salary per month. 9linirr.a will be reduzeci 
accordingly. 
C. The folloxing rninir.um salsries shsll bs establishe5 f;r s a z k  
, . r a ~ k  hel,d by full-tine memb,ers of r i a  L . - -  t ~ z ~ ~ ~ ~ ~ -  L d b - - A  iiy - ~ C ~ J ~ T . V  
4 I 
based upon a ten ( 1 0 )  month obligation: 
1. Professor 
2 .  Associate Professor 
3 .  P~sistant Prsfessor 
4 .  Instructor 
Article XV - Salaries (continued) 
D. 1. Each staff member employed during the 1998-99 budget 
year, who corripleted at least half of the ncrzsl 
professional obligation of his or her pesiticz axrin; 
the year, and who continues in service fo: the ;999- 
2000  budge^ year wili receive as foiiows: 
a. Each staff member will receive a $1,400 increase 
in his/her 1998-1999 actual salary effective 
September 1, 1999. 
b. Each staff'member with an annual salary in 1338-99 
under $40,000 will receive an additicnzl equity 
adjustment of $350 in his/her 1998-1999 actual 
salary effective September 1, i999. 
3 L .  Each staff member employed during the 1999-2J00 bzsqzt 
year, who completed at least half of the normal 
professional obligation of his or her position during 
the year and who continues in service for the 29GC-2C01 
- 1 budget year w ~ i ,  receive as follows: 
a. Each staff member will receive a $1,425 i~creasz 
in hls/her 1999-2000 actual salary effective 
September 1, 2000. 
b. Each staff member with an annual salary in 1999- 
2000 under $40,000 will reczive an equity 
adjustment of $353 in his/her 1999-2000 actxal 
salary effective September 1, 2053. 
3. Each staff meher employed during the 2006-20C? budget 
year, who corcpleted ar least half cf tne normal 
professional obligation of his/her position during the 
year and who continues in service for the 2001-2002 
budget year wlll receive as follows: 
7 7 
a. E a c h t a r r  xember will receive a $1,425 increase 
in his/her 2000/2001 actual saiary effective 
September 1, 2001. 
Article XV - Salaries (continued) 
b. Each staff members with an annual salary in 2000- 
2001 under $40,000 will receive an equity 
adjustment of $400 in is/her 2000-2001 acz~al 
salary effective September 1, 2001. 
c. Each staff member with an annual salary i- 2ZCO- 
2001 of $40,000 c r  more will receive an eq~ity 
adjustment of $50 in his/her 2000-2001 actual 
salary effective September 1, 2001. 
4. Each staff member employed during the 2001-2002 budget 
year who completed at least half of the normal 
professional obligation of his/her position during the 
year and who continues in service for the 2002-2003 
budget year gill receive as follows: 
a. Each staff member will receive a $1,450 increase 
in his/her 2CCi-2002 actual salary effective 
September 1, 2002. 
n L. Each staff member with an annual salary in 2001- 
2002 cf under $40,000 will receive an equity 
adjus~~.ent of $400 in his/her 2001-2002 actual 
salary effective September 1, 2002. 
c. Each staff member with an annual salary in 2001- 
2002 of $40,000 or more will receive an equity 
adjustment of $50 in his/her 2001-2002 actual 
salary effective September 1, 2002. 
5. Zach staff member empioyed during the 2002-2003 budget 
year who completed at least half of the normal 
professional obligation of his/her position during the 
year and who continues in service for the 2003-2004 
budget year will receive as follows: 
a. Each staff member will receive a $1,475 increase 
in his her 2002-2003 actual salary effective 
September 1, 2003. 
b. Each staff member with an annual salary in 2002- 
2003 of under $40,000 will receive an equity 
adjustment of $400 in his/her 2003-2004 accual 
salary effective September 1, 2003. 
Article XV - Salaries (continued) 
c. Each staff member with an annual salary in 2002- 
2003 of $40,000 or more will receive an equity 
adjustment of $50 in his/her 2003-2004 actual 
salary effective September 1, 2003. 
E. The Board of Trustees reserves the right to award additional 
increases to individual staff members on a selective basis. 
F. The initial appointment to any position shall be at a salary 
which, in the judgment of the Board of Trustees, is 
commensurate with the credentials and experience tendered by 
the applicant. 
ARTICLE XVI 
COMPENSATION FOR SUMMER, EVENING AND OVERLOAD 
EMPLOYMENT 
A. Members of the teaching faculty shall receive compensation 
for teaching within their discipline as an overload or 
during the sumer on the basis of one-fortieth of their 
current base salary for each teaching credit hour up to a 
maximum of $840 per teaching credit hour. Members of the 
teaching faculty teaching non-credit courses, at any time, 
or teaching outside their discipline as an overload or 
during the summer will be compensated at the same rate as 
established for part-time instructors. 
B. 1. Members of the non-teaching faculty receiving a 
teaching assignment will be compensated at the rate 
established for part-time instructors. 
2. In the event non-teaching ten month staff are asked to 
perform their normal professional functions during July 
and August, such staff members shall receive additional 
compensation for such services computed at the rate of 
one forty-second of their current base salary for each 
week of such service, except that pro-rata reductions 
shall be made for part-time services. 
C. Compensation for an independent study shall be equivalent to 
the Schenectady County resident tuition paid by the student 
for the independent study which will be paid in a single 
payment following assignment of responsibility. 
D. Compensation for each assigned additional preparation in a 
semester as provided in Article X, subdivision C3, shall be 
$200.00 which will be paid as a single payment following 
assignment of responsibility. 
ARTICLE XVII 
SABBATICAL LEAVE 
The College recognizes that many varieties of professior.al growth 
and development are possible and that many of these modes of 
, - 
growth are of such a nature that they cannot be undertaker. X-iLe 
a faculty member is engaged in full-time service on,the caxc~s. 
. - The College therefore recognizes the desirabiiity of a sabza~lca, 
leave policy as will be of benefit to both the College and the 
faculry member. 
The purpose of such leave is to provide opportunity to improve 
the qualifications of the faculty member, the quality of his or 
her professional performance and the value of the member's 
further service to the College. The request for sabbarical leave 
will set forth in detail the plans for the period of absence and 
the contribution that the planned program should make both to rhe 
faculty member and to the College. If such sabbatical leave is 
granred, the recipient will file a full report with the President 
within three (3) months after his or her return. 
A member of the Faculty will be eligible for sabbatical leave 
after six (6) consecutive years of full-time on-campus service. 
Periods of sick leave, maternity leave or approved leave without 
pay should not count toward this six year total, but will nor be 
deemed to be an interruprion of otherwise continuous service. 
Faculry members who have discontinued their service to the 
College without approved leave, and have returned to the College, 
will lose previously accrued sabbatical leave time. Individuals 
who have been granted and taken sabbatical leave shall be 
eligible to apply for additional leave at the completion of 
another six (6) years of on-campus service cnder che sane 
conditions as previously stated. 
The request for sabbatical leave and the pfogram plan shall be 
subnitted to a designated scb-cornittee of the Professional 
Policies, Nominations and Awards Committee no later than nine (9) 
monEhs (excluding July and August) precedinq the academic year, 
in which the sabbatical will be taken. The sub-cornlittee shall 
forward its recommendation to the President and the Board of 
Trustees for action no later than seven (7) months in advance of 
the anticipated departure date. When there are more than one 
recommendation, the Committee shall develop a system of 
priorities in its recornrendations to the President. In cases 
where no distinction between the merit of zpclications czn be 
made, prioriry will be esrablished for the applicant possessing 
Article XVII - Sabbatical Leave (continued) 
the longer period of service at the College without sabbatical 
leave. The Faculty member shall be notified by the President in 
writing of approval or disapproval no later than three (3) months 
prior to his or her planned departure. In those cases in which, 
in the opinion of the President, the granting of a gabbatical 
leave would inpair the functions of the department or cffice, a 
faculty member shall be required to postpone his or her leave. 
Faculty members will receive one-half of their annual salary 
during periods of sabbatical leave which equal or exceed one-half 
of their annual obligation. Faculty members taking sabbatical 
leaves of less duration will be compensated at their regular 
salary rate while on leave. The Faculty member will be 
compensated only at the difference between the rate of pay 
received from the College and that received from another employer 
during his or her sabbatical leave, unless the rate of pay 
received from the other enployer exceeds the individual's regular 
salary rate of the College. In the latter case, he or she will 
not be compensated by the College. If the Faculty member takes 
another pasition rather than returning to Schenectady Councy 
Community College to complete the following full year of academic 
service, the full amount of money received from Scheneccady 
County Community College while on sabbatical leave must be repaid 
to the College. 
A faculty member returning from sabbatical leave shall retain the 
rank and position which were in effect before the leave unless he 
or she shall have been promoted, or assigned to a different 
position with his or her consent. The period of sabbatical leave 
shall be credited as continuous service for continuing and career 
appointment policies, for retirement, vacation, sick leave, 
eligibility for promotion, and salary increases. All health and 
other benefits shall continue in effect durlng the leavs and the 
sabbatical leave shall not be counted as a period of vacation for 
those in twelve month appointments. 
Applicants will be selected by tne Board on the merit of the 
leave project in accordance with the provisions of this policy. 
The Board of Trustees will include in the College budget sums of 
money sufficient for at least one sabbatical leave per budget 
year. 
Notwithstanding the funding provided by this Article, the Board 
of Trustees may, in its sole and exclusive judgment, for any 
reason it deems appropriate, including, but not limited to, 
Article XVII - Sabbatical Leave (continued) 
budgetary and fiscal considerations, deny any or all applicaticns 
for sabbatical leave in any fiscal year which denials shall be 
final and binding upon all parties and not subject to appeal c r  
grievance. 
ARTICLE XVIII 
SICK LEAVE AND VACATION LEAVE FOR EMPLOYEES IN 
THE PROFESSIONAL SERVICE 
A. Definitions When used in this Part: 
The term calendar vear emplovee shall mean any szaff T,emer 
having a twelve (12) month professional obligation. 
B. Vacation Leave for Calendar Year Emplovees 
1. Accrual of Vacation Credit: Calendar year employees 
serving on a full-time basis shall accrue credits for 
vacation leave at the rate of one and three-quarters 
days per calendar mcnth during each month, or major 
fraction thereof, of their service within the C:lle?e. 
In addition, calendar year employees shall be entitled 
to an additional day of vacation leave for each of tne 
following holidays on which the employee is requlred to 
wcrk: 
New Year's Day 
Martin Luther King Day 
Lincoln's Bir~hday 
Washington's Birthday 
Memorial Day 
Independence Say 
Labor Day 
Cclumbus Day 
Slecticz Day 
-. 
veteran's Day 
- Thanksgiving J a y  
7 
r riday after 
Thanksgiving 
,-. . 
~nristmas 
If a listed holiday falls on a Saturday or Sdnciay, che 
previous Friday or the fcllowing Monday, respectively, 
shall be observed as the holiday, provided, however, 
that if such celebrated Friday or Monday is a scheduled 
student school day, then such day will be credited as 
an additional vacation day to the ercplcyee wnc IS 
required to work on such day. 
2. Accumulation of Vacation Credit: Vacation leave 
credits pursuant to this title in excess of tnirty (39) 
days shall not be permitted. 
Article XVIII - Sick Leave and Vacation Leave for Employees 
in the Professional Service (continued 
3. Use of Vacation Leave Credit: Vacation leave shall be 
taken at such time as may be approved by the President 
or his designated officer. 
4. Charses: For the pcrpose of this title, no charge zs a 
vacation leave shall be made with respect to a day 
during.any period of vacation absence which a calendar 
year employee would not otherwise have been reqcired z 3  
work; such as bank holidays, the day after 
Thanksgiving, or special days designated by ihe County 
of Schenectady. 
Vacation Leave for Other Em~lovees 
1. Other Em~lovees: No vacation leave shall be granted to 
any other professional staff employee in addition ro 
the time during which he or she is permitted to be 
absent in any calendar year by reason of the terms of 
his or her annual professional obligation. No such 
employee shall accrue credits for vacailon l3ave. 
D. Sick Leave 
1. Accrual and Accumulation of Sick Leave Credits: A11 
staff members in the professional service, other than 
those on leave without salary pursuant to this 
Agreement shall accrue credits for sick leave at the 
rate of one and one quarter days per calendar month 
during each month or major fraction thereof, of thelr 
service within the those on leave without salary 
pursuant to this Agreement shall accrue credits for 
sick leave at the College provided, however, zhat 
accumulations of sick leave credits in excess of one 
hundred and eigkty (180) days for calendar year 
employees and one hundred and sixty-five (165) dsys for 
all other staff members pursuant to this section shall 
not be permitted. 
Such staff members serving on a part-time basis shall 
not accrue sick leave. 
2. Other Sick Leave Credit: Upon appointm3nt to a 
posicion in the unclassified service, any sick leave 
credits accumulated pursuant to the attendance rules 
for the classified service shall be credited, and shall 
be used, if required, in accordance with the provisions 
of this title. 
Article XVIII - Sick Leave and Vacation Leave for Employees 
in the Professional Service (continued) 
3a. Authorization bv Chief Administrative Officer: The 
. 7 ,  President or his or her designated officer, sLa,- 
permit staff merbers who are un~b;e to perfcrm tr12lr 
auries because of illness to use any and all 
accumulated sick leave credits as may be availzble to 
them by reason of accruals pursuant to the preceding 
section of this title. 
b. Tne ?resident, or his or her designated officer, may 
grant staff members additional sick leave at fcll pay, 
provided, however, that any such zdditional sick leave, 
together wlth any sick leave accumulated pursualt co 
the preceding sections of this title, used pursuant to 
L Lnls section, shall not exceed a total of six (6) 
czlendar monihs. Subject to the foregoing, no 
additional sick leave pursuant to this section shall be 
approved until such time as all existing sick leave 
credi~s, including such sick leave crecits as xay hzve 
Seer. accumulated pursuant to the a~tendance rules for 
the classified service, have been exhausted. 
- 3 . . c. ~ n e  2residezt cr nls or her designazed officer shall 
permit staff mexbers to use a mzximum of five (5) days 
of accumulated sick leave credits per academic year as 
may be available to them by reason of accruals pursuarit 
to the preceding section of this title as may be 
required by such stzff member in order to care for an 
imnediate family member due to illness. The term 
"imnediate family" shall mean grandparent, parent, 
spouse, sibli~g, c h i ,  grandchild or corresponding in- 
4. Sick Leave wi~hsct Salary: The President or his or her 
designaced officer, may grant sick leave without salary 
for a period not to eszeed one (ij year to staff 
members. 
5. Authorization bv the Board of Trustees: The Board of 
Trustees after receiving the recommendation of the 
President, may qrant staff members such sick leave, in 
addi~ion io thar proviced by subdivision D of this 
Article, if any, as it may determine, with or without 
salary. 
Article XVIII - Sick Leave and Vacation Leave for Employees 
in the Professional Service 
6. Charqes: For the purpose of this title, no charge tc 
sick leave shall be made with respect to a day during 
any period of absence for sickness during which a staff 
member would not have otherwise been required tc work. 
7. Substitute Service: During the absence on sick leave 
of staff members of the College, the President, or his 
or her designated officer, shall make appropriate 
arrangements for carrying on the activities of the 
College with due regard to the reasonable work load of 
the other staff members and such persons on sick leave 
shall not be required or permitted to contribute toward 
the salary of a substitute during their absence. 
8. Re~ortinq Sick Leave: Each staff member shall submit 
appropriate reports of any sick leave taken as may be 
required by the President of the College. 
92. Pavment for Unused Sick Leave: Upon written 
notification to the College by a staff member not later 
than May 1 that such staff member intends to retire 
during the next College fiscal year (in accordance with 
the terms of the retirement system of which such staff 
member is a member), the College will pay such staff 
member together with the final payroll distribution 
upon retirement a sum equal to 50% of such staff 
member's accumulated sick leave credits multiplied by 
such retiring staff member's daily rate of pay. 
(Calendar year employees - annual base salary divided 
by 262; all other staff members - annual base salary 
divided by 218. The payroll office will adjust such 
daily rate of pay as may be required by annual calendar 
changes). The retiree shall have the option of 
receiving a lump sum payment or three equal payments on 
an annual basis for the total amount accrued. 
b. Timely notification as required by this Section shall 
be waived by the President or his designee upon receipt 
of evidence satisfactory to the President or his 
designee that a staff member was unable to make such 
timely notification himself or herself or by agent 
because of unforseen and unanticipated circumstances 
beyond the control of such staff member. 
Article XVIII - Sick Leave and Vacation Leave for Employees 
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Sick Leave Bank: 
All full-time Schenectady County Comrnuniiy 3:leq3 
Faculty Association (FA) members and full;ti~~e 
Chairpersons, Adsinistra~ors, Directors Asssciaticx 
(CADA) members must join the Sick Leave Bank after six 
(6) months of continuous service. 
All unit members join the Sick Leave Bank by initially 
contributing pro-rata number of days of accumulated 
sick leave to the bank. 
The maximum number of days in the Sick Leave Sank at 
any time will be one hundred fifty (150) days. 
If at any time during the academic year the total 
number of days in the Sick Leave Bank falls below fifty 
(50) days, the Sick Leave Bank Committee will nstify 
the Dean of Administration in writing to d2dcec z pro- 
rata number of days from the current year's 
accumulation of sick leave days from those FA and CADA 
unit members who have already reached his/her 
respective sick leave accumclated days rt-~axlmuin. 
1. Initially on October 1, 1994, each bargaining 
unit's members shall contribute an equal nunber of 
slck days to the Sick Leave Bank to enable the 
Sick Leave 3ank to b.ave one hundred fifty (l5C) 
days available for cse. 
2. No other contribu~ions will be made until such 
time as the number of days available in the Sick 
Leave Bank is fifty (50) days. 
3. Additional contributions te the Sick Leave Bank 
after the initial contribution establishing the 
Sick Leave Bank will be made by new members of the 
bargaining units contributing two (2) days afcer 
completing six (6) months 3f continuous 
employment. 
Article XVIII - Sick Leave and Vacation Leave for Employees 
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4. Any unit member who has accumulated sick leave to 
a maximum of one hundred sixty-five (165) days 
(ten month employees), one hundred eighty ilSOj 
days (twelve month employees) on Augpst 31st cf 
any year will continue to accrue one and one 
quarter days sick leave per month in the ensuing 
fiscal year. In the event of illness an employee 
will use the current fiscal year sick leave 
accruals first before accessing his/her 
accumulated sick leave from prior years. 
5. On August 31 of each. fiscal year, all excess sick 
leave accruals for the fiscal year for employees 
who have reached the maximum sick leave 
accumulation in an earlier fiscal year and 
continue to maintain the maximum accumulation 
permitted will be used to replenish the Sick Leave 
Bank to a maximum of one hundred fifty (150) days. 
Any remaining excess accruals beyond ~ h a r  nuxber 
of days required to replenish the Sick Leave Bank 
will be reduced to zero. 
6. In the event the aforesaid excess sick leave 
accruals available on August 31 of any year are of 
an i~sufficient number to replenish the Sick Leave 
Bank to the maximum number of one hundred (150) 
days, the Sick Leave Bank Committee shall look to 
all unit members to contribute a pro-raca share of 
the number of sick leave days needed to replenish 
the Sick Leave Bank from the  embers sick lsave 
accruals in the succeeding year. 
The Sick Leave Bank will be administered by a 
committee of administrators appointed annually by 
the College President and two unit members one 
each appointed by the President of the FA and 
CADA. The Committee will designate one of its 
members the Secretary to whom applications will be 
submitted and who will contact Committee members 
and schedule meetings to review applications. In 
the event the Committee is unable to reach a 
consensus on any application, the College 
President shall review and respond to the 
application. 
Article XVIII - Sick Leave and Vacation Leave for Empicyees 
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8. A member who is suffering from a prolonged cr 
disabling injury or physical/rnental ill~ess, nas 
been employed at the College for a rninxc~. 3: six 
(6) consecutive months, and is a member of the 
or CADA will be eligible to apply to the Sick 
Leave Bank after he/sne has exhausted his/her 
accumulated sick leave. 
9. Application for Sick Leave Bank benefits will be 
made in writing to the Sick Leave Bank Ccmnittee. 
The application will include medical certification 
of the nature and duration of the disabling 
conditior:. 
10. The Committee will provide the applicant a writrep 
response to the application within ten (10) 
business days of receipt of the written 
application. In making a determination, the 
Cormittee may require eligible employees tz be 
examined by an independent medical examiner (s), 
the cost of which will be borne by the applicant. 
, 7 Q \  11. The Committee nay grant a maximum of twecty \,b! 
days per application to a maximum of one hcndred 
(100) days (Zive separate applications) for any 
one illness. 
12. The determination cf the Sick Leave Bank COT-~itcec 
or the College President regardirg any applicatic~ 
is final and is not grievabie under the grie-~ance 
procedures of the FA or CA3A agreement. 
ARTICLE XIX 
LEAVE FOR JURY DUTY 
A szaff member selected for jury duty will be granted leave with 
full pay when attendance as a juror is required by the court, 
provided, however, such staff member shall transmit to the 
College the fee or fees pzid to him or her by reason of such 
servlce. 
ARTICLE XX 
PROFESSIONAL LEAVE WITHOUT SALARY 
The Board of Trustees may grant leaves of absence, withour 
salary, of not to exceed one (1) year for the purpose of 
permitting a staff member to commence, continue to ccmpiete 
advance study, accept a grant, serve as an exchange teacher, 
serve with a professional organization, or to perform resezrch in 
his or her area of professional competence, when, in the opinion 
of the Board of Trustees, such leave would be in the besc 
interest of the staff member and the College, and when such 
absence would not unduly affect normal College operations or the 
academic program. The Board of Trustees may extend such leaves 
for additional periods of not to exceed one (1) year each. Staff 
members granted such leave shall continue to be eligible for 
participation in retirement and health insurance programs to the 
extent permitted by law. 
ARTICLE XXI 
PREGNANCY RELATED DISABILITIES 
Neither the College nor this agreement mandates unpaid leaves of 
absence in the case of pregnancy related benefits. Disability 
due to pregnancy shall be treated as any other disability with 
respect to the terms and provisions of this agreement. 
ARTICLE XXII 
DISABILITY LEAVE 
Where a staff member receives compensation under the Xorkrnen's 
Compensation Law on account of disability, he or she shall elect 
in writinq whether he or she desires to have sick leave with pay 
during such disability. If he or she so elects, he or she shall, 
for the period of his or her disability, not exceeding his or her 
accumulated sick leave time, be paid the difference between what 
he or she received as c~rnpensation and his or her regular rate of 
pay. The time during which he or she is so paid shall be 
deducted from his or her accumulated sick leave time. 
ARTICLE XXIII 
PERSONAL/BEREAVEMENT LEAVE 
A. Personal Leave 
Four (4) days of personal absence will be perrnitced to a 
staff member, each academic year, provided that suzh stzff 
member has made arrangements to have his or her duties 
performed in his or her absence and has so notified his or 
her immediate supervisor. In addition, upon advance notice 
to and written approval by the Dean, staff members may 
absent themselves at other times to attend to personal 
matters without loss of salary. 
5. Eereavexent Leave 
The President upon the recommendation of the staff member's 
inmediate supervisor shall permit staff members to absent 
themselves without loss of salary up to a maximum of three 
(3) days for the funeral of the staff member's immediate 
. - fax:-y. "The term 'immediate family' snall mean 
grandparent, parent, spouse, sibling, child, grandchild, or 
corresponding in-laws." 
ARTICLE XXIV 
MEDICAL AND HOSPITALIZATION INSURANCE 
1) After September 1, 1982, the College became a participant 
in tr,e Schenectaay County Employee Health Plan providing all 
eligible employees and their families the coverage provided 
by such plan in substitution for the prior medical i.. ?surance 
benefi~s. The College wlll continue to participate in said 
Pian with the cost of said participation being shared as 
foilows : 
a. The College will provide, at its sole expense, coverage 
to any eligible employee and his/her family hired and 
continuously employed by the College prior to January 
1, 1992. 
Any employee hired by the College on or after January 
1, 1992, who is eligible for coverage under the County 
Health Plan will pay to the College, via payroll 
deductions, in order to participate in the County 
Health Plan an amount equal to 10% of the full cost to 
the College for said coverage. The College will pay an 
amount equal to 90% of the full cost for said coverage. 
Article XXIV - Medical and Hospitalization Insurance (continued) 
2) Effective January 1, 1995, the cost per prescription for all 
participants covered by this plan shall be governed as 
follows : 
a. The prescription drug plan shall be amended to increase 
co-payment from $1 to $3 for generic drug prescripti~~ 
and/or $7 for brand name drug prescription, and 
all employees covered by the prescription drug plan 
shall be required to purchase prescriptions from 
pharmacies that are members of the Empire Blue 
Cross/Blue Shield Select Pharmacy Management Network. 
A list of member pharmacies will be provided to each 
employee, and 
all employees covered by the prescription drug plan 
shall also have the option to purchase prescription 
drugs by mail order through the Caremed Prescription 
Service Program which requires a co-payment of $3, and 
in the event that a specific generic brand prescription 
drug has not been manufactured to replace a brand name, 
then all employee prescriptions for that drug shall be 
filled with tne brand name, however, the employee shall 
only be obligated to pay the $3 generic ~ o - ~ a ~ m e n t .  
3) The College will continue to provide the Blue Shield Dental 
Care Program referred to as the 80% coverage basis contract 
and Rider "A" the expense for which shall be shared as 
follows : 
a. The College will provide, at its sole expense, coverage 
to any eligible employee and his/her family hired and 
continuously employed by the College prior to January 
1, 1992. 
Any employee hired by the College on or after January 
1, 1992, who is eligible for coverage under the College 
Dental Care Plan, will pay to the College, via payroll 
deductions, in order to participate in said plan an 
amount equal to 10% of the full cost to the College for 
said coverage. The College will pay an amount equal to 
90% of the full c o s ~  of said coverage. 
4) Eligible employees have the further option of participating 
in a Community Health Plan as such term is defined by the 
laws of the State of New York. In such event, the College 
will contribute a dollar amount toward such participation 
Article XXIV - Medical and Hospitalization Insurance (conclnued, 
which is equal to the amount that the College contributes on 
behalf of an employee to the individual and family plans 
respectively for the participating medicai insurance beneflt 
and dental care program combined. 
Zffective January 1, i995, eligible employees w - i l  *'-- - .- 
additional oprion of participating in the County/CSEA 
medical and d e n ~ a l  plan. In such evenc, the Coilege will 
contribute a dollar amount toward such participation which 
is equal to the amount that the College contributes on 
behalf of an employee in the individual and family plans 
provided for in Article XXIV la. and b. above. Any c o s ~  
associated with the employee partizipation in the 
County/CSEA medical and dental plan in excess of thls 
contribution shall be paid by the employee electir,g sxch 
participation. 
ARTICLE XXV 
TUITION ASSISTANCE 
A. Each staff member, his or her spouse and dependenr children, 
will be eligible to receive a prorated amoczt of suppcrt for 
tuition payment to enroll in course ~ o r k  az Szhenectady 
County Community College. 
B. For academic years 1999-2000 through 2003-2004, the total 
amount of tuition support available will be $6,000.00 per 
academic year to be divided into the following allocation 
pools: $3,000.00 for each Fall and Spring Term. 
Distribution 
I. The method of distribution will be OR a pro-rata basis 
by credit hour with  on-credir fees proxated to  he 
tuition rate per credit hour. For each term, 
individuals must complete the College procedure for 
registration and payment prior to the first day of 
classes. A temporary tuition waiver will be provided 
by the Office of Cean of Administrarion upon the 
individual's request at the payment requirement stage 
of the registrazicn procedure. Individuals wiii submit 
the completed Eempsrary tuition wziver fcrm to the 
Office of the Fresident no later than the first day of 
classes in each senester. If all requests do not 
exceed the available pool of funds for a serrester, then 
all requests will be honored. In the event requests 
Article XXV - Tuition Assistance (continued) 
exceed the available pool of funds for a particular 
semester, then the individual will be responsible for 
paying the pro-rata difference between the temporary 
tuition waiver and the tuition assistance available 
from the available pool of funds. 
2. The amount of money available in the pool for tuition 
assistance in the Summer term will be equal to the 
balance from the Spring term pool, if any. 
3. Any balance in the pool of funds at the end of the 
College Fiscal year will be returned to the general 
fund, with a new pool to be initiated the following 
year. 
4. Any tuition refunds due from registrations initiated by 
this procedure will return to the credit of the annual 
pool of tuition assistance. 
ARTICLE XXVI 
SMOKING 
Smoking in or on college property by staff members is limited to 
designated general smoking areas only. The designated smoking 
areas for bargaining unit members shall be the general smoking 
lounge located near the former cafeteria in the main building. 
ARTICLE XXVII 
GRIEVANCE PROCEDURE 
Personal Grievance Procedure 
Definition 
A personal grievance is an allegation by a staff member 
that there has been an arbitrary or discriminatory 
application of, or a failure to act pursuant to, the 
policies of the Board of Trustees related to the terms 
and conditions of employment. 
Article XXVII - Grievance Procedure (continued) 
Procedures for Handlina Personal Grievances 
Step 1 (a) 
A staff member alleging a grievance shall disccss the 
alleged grievaRce with his or her immediate supzrvlsor 
no: later than thirty (30) calendar days a f ~ e r  the 
event upon which the grievance is based occurred, 
either personally or by a representative with the 
objective of resolving the matter informally. If the 
grievant submits the grievance through a 
representative, the grievant may be present at the 
informal discussion. 
If the grievance is not resolved informally within five 
(5) calendar days after discussions, as provided in (a) 
above, it shall be reduced to writing within five (5) 
working days thereafter and presented to the 
supervisor, with a copy to the President of the 
College, or his or her designee. Within five (5) 
scheduled days after the written grievance is presented 
to him or her, the supervisor shall render a aecisien 
in writing with a copy sent to the President of the 
College, or his or her designee. 
If the grievar.t is not satisfied with the deter~~inatio? 
made at Step i, he or she may appeal such deter~~inatioz 
to the President. Such appeal must be made in xriti n g 
on official grievance forms within five (5) calendar 
days after the issuance of the Step 1 determina~ion. 
The grievant, if he or she so desires, r .ay reqgest the 
appointment of an hot committee for the sole pgrpose 
of fact finding, said committee to be appointed as 
follows: one member appointed by the President of the 
College, one member appointed by the President of the 
Association, and a third member to be Chairperson, 
mutually agreed upon and jointly appointed by the two 
members heretofore designated. The & hot cornrni~tee 
will transmit to the President of the College, in 
writing, a report, such report to be limited to the 
findings of fact made by said cormnittee within five (5) 
Article XXVII - Grievance Procedure (continued) 
days of its appointment. The President shall meet with 
the grievant or his or her representative within 
fourteen (14) calendar days of receipt of the appeal or 
of the report of the & hot committee, as the case Kay 
be, for the purpose of discussing grievance. Kltklr 
ten (10) calendar days following the last suc5 msezinc, 
the President shall issue a written determinatizn and 
send it to the grievant. There shall be no further 
appeal from such written determination concerning 
matters involving academic judgment or relating to 
appointment, reappointment, continuing appointm?nts, 
career appointments and promotions. 
If the grievant is not satisfied with the decision at 
Step 2 concerning a matter other than one involving 
academic judgment or relating to appointment, 
reappointment, continuing appointments, career 
appointments, or promotions as to which Step 2 
determination shall be final, he or she may file a 
written appeal with the Board of Trustees. Copies of 
all earlier written decisions shall be submitted wizh 
the appeal. If an & hot commitiee has submitted 2 
report as provided at Step 2, this report shall also be 
furnished to the Board of Trustees on appeal. The 
grievant or his or her representative shall be given 
the opportunity to orally present his or her position 
to the Board of Trustees, or a connittee thereof, 
within ten (10) calendar days after the notice of 
appeal. Within ten (10) calendar days after such cral 
presentation, if requested, or within ;he ter (10) 
calendar days after the notice of appeal, if na sral 
presentation is reques~ed, the Board of Trustees cr ~ t s  
committee shall render a d?cisizn in writing to the 
grievant. If an & hot committee was not convened at 
Step 2, or for any reason failed to submit a writ~en 
report, then within seven (7) calendar days after 
receipt of the appeal, the Board of Trustees shall set 
a date for a hearing and notify the grievant. Hearings 
on the grievance shall be held within seven (7) 
calendar days of the issuance of the notice either by 
the Board of Trustees or a duly authorized committee 
thereof. The Board of Trustees or its committee shall 
Article XXVII - Grievance Procedure (continued) 
render a decision, in writing, to the grievant within 
ten (10) calendar days after the conclusion of the 
hearing. There shall be no further appeal fron a 
determination by the Board of Trustees. The failure of 
an aggrieved party to file a grievance or to appesl a 
. .  . decision at any step within the time periods ?rZT;laec 
by the grievance procedure shall constitute 2 
contractual bar to further processing of an alleged 
grievance and such grievance shall be deemed waived and 
abandoned. 
3 .  Re~resentat ion 
The grievant may be represented by a person of his o r  
her choice at any and all of the 3 steps of the 
Personal Grievance Procedure. 
4. Time Limits 
rn 
-he parEies ~ . z y  n u t u a i l y  agree to extend or coRtr?c: 
the time limits herein above specified. 
5. Grievance Forms and Records 
Forms for filing grievances shall be jointly developed 
by the ?resident or his or her nominees and the 
Grievance Committee cf the Association. The College 
shall have the forms agreed upon, printed and 
distributed to the members of the staff, uFon request. 
All documents, communications and records dealing with 
the processing of a grievance shali be filed separately 
from the personnel files of the participant. 
There shall be no change made in the specifications of 
the grievance after it has been reduced to writing. 
B. Contract Grievance 
1. Definition 
a. A contract grievance is a dispute concerning the 
interpretation of a specific term, condition or 
provision of this Agreement, provided, however, 
Article XXVII - Grievance Procedure (continued) 
that such specific term, condition or provision 
which involves an employee's rate of compensation 
shall be subject to the provisions set forth in 
(b) below. 
Disputes which do not involve the interpretatior 
of a specific term, condition or provision of this 
Agreement; or foreclosed either by this Agreement, 
or by Statute, rule or regulation; matters which 
are hypothetical, not actual, where what is sought 
is an advisory decision or opinion, shall not be 
considered a contract grievance. 
b. Any matter involving an employee's rate of 
compensation shall be subject to steps one and two 
of the contract grievance procedure, and if not 
resolved at either of such steps may be appealed 
and heard by a designee of the Schenectady County 
Legislature who need not be a member of the 
Legislature but shall not be a member of the 
College Board of Trustees. The decision of such 
designee shall be final and binding as to such 
grievances. The cost of such designee shall be 
shared equally by the two parties and the 
provisions of current step three shall be utilized 
as to procedure insofar as practicable. 
2. The Contract Grievance Procedure shall be as follows: 
The Association (hereinafter referred to as the 
grievant) shall present the grievance in writing on 
official grievance forms to the person who has been 
designated by the College for such purpose not later 
than thirty (30) calendar days following the date on 
which the act of omission resulting from such alleged 
misinterpretation occurred. The person designated to 
receive the grievance may request the grievant to meet 
informally in an effort to resolve the grievance. The 
person designated to receive the grievance shall reply 
to the grievant, in writing, within fourteen (14) 
calendar days following his or her receipt of the 
grievance. 
Article XXVII - Grievance Procedure (continued) 
S i e ~  2 - President 
If the grievant is not satisfied with the writre2 
, . decision at the conclusion of Staae 1 ~nci,w;snzs ts 
~roceed further under this grievance procedzre, ;he 
grievant shall within ten (101 calendar days of receipt 
of Step 1 determination file a written appeal of the 
decision at S ~ a g e  1 with the President. Copies 3f the 
written decision at Stage 1 shall be submitted with the 
appeal. The President or his or her duly authorized 
representative, shall set a date for an informal 
hearing, notify the grievant as to the daxe cf the 
hearing, and shall conduct such hearing. Such nearing 
shall commence within ten (10) calendar days after 
receipt cf the appeal by the President. The hessiden~ 
shall render a decision, in writing, to the grievant 
within five (5) calendar days after the conclusi3n of 
the hearing. 
Step 3 - Review Panel/Single Third Party 
a. If the grievant is not satlsfied with the decision 
at Step 2, the grievant may s~bmit the grieva~ce 
to arbitration by written notice to the President 
within five (5) working days of the aecisiorl aE 
Step 2. Arbitration will proceed before a single 
Third Party, except that upon the written request 
of either party upon the other. in the initial 
demand for arbitration or witkin five (5) days 
after demand has been made fcr arbitration by the 
other party, such arbitratisr, shall proceed before 
a three-member Review Panel.' The single Third 
Party will be mutually agreed upon or selected in 
the same mnner as tho third pan21 member in the 
absence of agreement by the parties. 
b. In the case of a panel, the Association and the 
College shall each seiect one member of the Panel. 
The two selected members shall meet to determine a 
mutually agreeable third panel member. 
c. Within five (5) working days after such written 
norice 3f submission to the Review Panel, the 
Zeview Panel members will agree upon a rr.utually 
acceptable chairperson and will obtain a 
commitment from him or her LO serve. 
Article XXVII - Grievance Procedure (continued) 
d. In the case of a single Third Party, or should the 
parties fail to agree on a third member in the 
case of a panel proceeding, a request for a list 
of possible panel members will be made to the AAA 
by either party. The parties will then by bound 
by the rules and procedures of the American 
Arbitration Association in the selection of an 
arbitrator. 
e. The Review Panel/Third Party will hear the matter 
promptly and will issue a decision no later than 
forty-five (45) calendar days from the date of the 
close of the hearing, or receipt of transcript of 
hearing. The decision will be in writing and will 
set forth findings of fact, reasoning, and 
conclusions on the issues. The College may 
initiate a contract grievance at this Step 3 and 
proceed directly to a hearing before a Review 
Panel. 
f. The Review Panel/Third Party shall have no power 
to add or subtract from, modify or expand the 
provisions of this Agreement in arriving at the 
determination; shall confine the decision solely 
to the interpretation of this Agreement; and shall 
not require either party to do or refrain from 
doing an act beyond his or her, its or their 
powers. 
g. The Review Panel/Third Party shall consider only 
the precise issue submitted and shall have no 
authority to determine any other issue or question 
not so submitted, not included in the decision 
observations or declarations of opinion not 
essential to the reaching of the determination. 
h. Either party may request that a verbatim record of 
the Proceedings be made. If only the requesting 
party obtains a copy of the transcript, then only 
such party shall bear the cost of such transcript. 
If the Review Panel/Third Party requests a copy, 
such cost will be shared equally by the parties. 
If the other party obtains a copy of the 
transcript, then all costs of providing for a 
verbatim record will be shared equally by the 
parties. 
Article XXVII - Grievance Procedure 
i. The decision in the case of a Panel proceeding 
shall be signed by a concurring majority. 
Appropriate steps will be taken by the respective 
parties involved to resolve the grievance in 
accordance with the findings of the panel. 
j .  If either party, within fourteen (14) calendar 
days after the panel's decision states in writing 
to the other party its intention to seek 
clarification or interpretation of the decision 
submitted, then both parties will agree to appear 
before the Panel. 
k. Unless the decision of the Panel is appealed 
pursuant to Article 75 of the New York Civil 
Practice Law and Rules within fourteen (14) days 
of receipt thereof, it will be accepted as final 
and binding by the parties. 
1. The failure of an aggrieved party to file a 
grievance or to appeal a decision at any step 
within the time periods provided by the grievance 
procedure shall constitute a contractual b ~ r  to
further processing of an alleged grievance and 
such grievance shall be deemed waived and 
abandoned. 
Grievance Forms and Records 
Forms for filing grievances shall be jointly developed 
by the President or his or her nominees and the 
Grievance Committee of the Association. The College 
shall have the forms agreed upon, printed and 
distributed to the members of the staff, upon request. 
All documents, communications and records dealing with 
the processing of a grievance shall be filed separately 
from the personnel files of the participants. 
There shall be no change made in the specification of 
the grievance, after it has been reduced to writing. 
ARTICLE XXVIII 
ACADEMIC FREEDOM 
It is the policy of the College to maintain and encourage fxll 
- 
I rl freedom, within the law, of inquiry, teaching and resesrck. -A. 
the exercise of this freedom, the teaching faculty mer,ber is :re? 
to discuss his or her ow2 subject in the classrocm; he c r  s?z 7.31- 
not, however, claim as his or her right the privilege of 
discussing in his or her classroorr. controversial matter which has 
no relation to his or her subject. In his or her role as a 
citizen, the staff member has the same freedoms as other 
citizens. However, in his or her extramural utterances he or sn? 
has an obligation to indicate that he or she is not representing 
the College. 
ARTICLE XXIX 
ASSOCIATION RIGHTS 
A. The Association or its representatives shall be permitted to 
transact official Association business pursuant to Article 
i4 of the Civil Service Law on College Property in 
accordance with published standards to be developed by the 
Board of Trustees. The Board of Trustees shall desigcate 
the person to whom such requests to conduct official 
Association business snall be made. 
B. Upon advance notice t~ the Dean, the staff member holding 
the office of President of the SCCC Faculty Associatioz, or 
his designee, may absent hlrnself or hzrself up to a nax5n.u- 
of three (3) days per Academic year for the purpose of 
preparation for or participation in ~ h e  administration of 
the Lerms of this agreement, including, but not limited t3, 
negotlatlons, aajustxnt cf grievances and arSltra~l=n, 
provided that suck staff r.emer nas nad? arranqeTents zz 
nave nis or her duries performed I n  k.:s azse5ce. 
C. The Association or its representatives may also re.ques~ 
permission, of the person designated by the Board of 
Trustees, to use College property or equipment, in 
accordance with conditions developed by the College.. The 
Association agrees to reimburse the Board of Trustees for 
all costs and expenses incurred by the Board of Trustees in 
connection with or as a result of the use by the Association 
of such space and equipment. 
ARTICLE XXX 
LEGISLATIVE ACTION 
It is agreed by and between the parties that any provisions cf 
the agreement requiring Legislative action to permit its 
implementation by amendment of law or by providing rhe addirional 
funds therefor, shall not become effective until the appropriare 
Legislative body has given its approval. 
ARTICLE XXXI 
SEVERABILITY 
If any provision of this agreement or any application thereof to 
any employee or group of employees shall be determined to be 
contrary to law by a determination of any court or governmental 
agency or shall have the effect of loss to the College or State 
of Federal funds, then such provision or application shall be 
null and void, but all other provisions or applications will 
continue in full force and effect. At the option of either 
party, negotia~ions shall be immediately undertaken with respect 
to a substiture for such provision or application of the 
agresnenc found to be invalid. 
ARTICLE XXXII 
DURATION OF AGREEMENT 
The term of this Agreement shall be from September 1, 1999 
through August 31, 2004. 
ARTICLE XXXIII 
PREPARATION AND DISTRIBUTION OF CONTRACT 
A copy of this Agreement shall be printed by the College and 
given to all staff members. 
ARTICLE XXXIV 
CONCLUSION OF NEGOTIATIONS 
This Agreement is the entire Agreement between the parties, 
terminates all prior Agreements and understandings and concludes 
all collective negotiations during its term, except as expressly 
otherwise provided in this Agreement. During the term of the 
Agreement, neither party will unilaterally seek to modify its 
terms through legislation or any other means. Where reopened 
negotiations are provided for, the subject of such reopened 
negotiations shall be solely limited to the subjects specified 
and all other provisions of this Agreement shall remain in full 
force and effect during the course of such reopened negotiations 
SCHEDULE "A" 
Academic/Admissions Advisor 
Academic Computing Specialist 
Assistant Director of Admissions 
Assistant Director of Financial Aid 
Assistant for Academic Services 
Assistant for Continuing Education 
Assistant Librarian I, Assistant Librarian I1 
Assistant Professor 
Associate for Academic Services 
Associate for Continuing Education 
Associate Director for Academic Computing 
Associate Director of Admissions 
Associate Director of Financial Aid 
Associate Librarian, Librarian 
Associate Professor 
Athletic Director 
Coordinator, Disabled Student Services 
Coordinator, Job Placement Services 
coordinator of Instructional Technology 
Coordinator for Multicultural/Educational Opportunity Programs 
Counselor I, Counselor 11, Counselor 111, Counselor IV 
Instructor 
Learning Resource Specialist 
Professor 
Public Relations/Publications Specialist 
senior Learning Resource Specialist 
Senior Technical Assistant 
Senior Technical Specialist 
Technical Assistant 
Technical Specialist 
The Schenectady County Legislature for the County of Schenectady 
has executed this Agreement by virtue of the authority granted by 
Resolution No. 146-99, dated December 14, 1999. 
The Board of Trustees of Schenectady County Community College has 
executed this Agreement by virtue of the authority granted by 
Resolution No. 99-132, dated November 15, 1999. 
The Schenectady County Community College Faculty Association has 
executed this Agreement by virtue of the authority granted by 
Ratification, on or 
IN WITNESS WHEREPI?, 
executed this A< - th 
about September 1, 1999. 
the parties have caused this Agreement to be 
day of Septemberr 2000. 
COLLEGE BOARD OF TRUSTEES 
Chair, Board of Trustees 
SCHENECTADY COUNTY 
COMMUNITY COLLEGE FACULTY 
ASSOCIATION 
A -  / I  
STATE OF NEW YORK 
COUNTY OF SCHENECTADY 
On thisdd(d day of.&,07L.-i;.", 2000, before me, personally 
appeared ROBERT D. MC~VOY, to me personally known, who being by 
me duly sworn, did depose and say that he resides in the City and 
County of Schenectady, and that he is the County Manager of the 
County of Schenectady, New York, the corporation described in and 
which executed the above instrument; that he knows the seal of 
said corporation; that it was affixed by order of the Schenectady 
County Legislature of said corporation, and that he signed his 
name thereto in accordance with the authority vested in him by 
provision of law and by like order. 
Notary Public 
PAhVEL M MPETiEFI 
Notary  P~ ib l i c .  S:a:e cf New Y d  
Q u a l ~ f ~ e d  In Sche4-,ect?dv County 
STATE OF NEW YORK 
COUNTY OF SCHENECTADY 
Na 53571 
Exp~res  Mar 
On this / I  day of *bl - 2000, before me, personally came 
ALBERT H. DEAPRIX, to me personally known, who subscribed the 
foregoing instrument and who by me being duly sworn, did depose 
and say that he resides at Schenectady, New York, that he is the 
Chairperson of the Board of Trustees of the municipal corporation 
described in and which executed the above instrument; the said 
corporation has no seal, and that he signed the same as 
Chairperson of said corporation, by virtue of a like order of 
said Board of Trustees. 
STATE OF NEW YORK 
COUNTY OF SCHENECTADY 
WILLIAM J. LAWRENCE 
Notary Publlc, State of New York 
Qualified In Albany County 
No. 4864729 
Commission Expires July 7,20QZ 
On this aA day of h$d , 2000, before me, the subscriber 
personally came JILL MURPHY, to me personally known, who, being 
by me duly sworn, did depose and say that he resides at 
Schenectady, New York, that he is the President of the 
Schenectady County Community College Faculty Association, the 
Association described in and which executed the foregoing 
instrument and he duly acknowledged to me that he executed the 
same for and in behalf of said Association. 
Notary Public WILL~AM J LAWRENCE 
Notary pubbc, State of New York 
Qualif~ed in Albany County 
No. 4864729 
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